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Proposal for Book Arts Studio Use

Those who have successfully completed a full Book Arts foundation course are eligible to apply for
Studio Use. Those who have completed the Risograph training may apply for use of the Risograph.
Approved studio users have access during monitored open studio hours, which begin the day after
the first Book Arts Program class of the semester and end the Friday of finals week. Applicants must
have been previously trained on any equipment requested for use.

To Apply
Submit a detailed proposal (page 2 of this form) to the Studio Use Coordinator, who will notify you
once BAP faculty and staff have reviewed it. Please plan ahead as this process can take some time. If

approved, you must meet with the Studio Use Coordinator to review studio use protocols and pay
relevant fees prior to beginning work in the studio.

Studio Use Fees

semester weekly daily
U of U student 75 25 10
U of U faculty/staff 175 75 25
community member 225 105 35

Options for Studio Use

e semester: access during open studio hours for the duration of the semester

o weekly: access for an agreed-upon number of weeks (note: A week is six consecutive open studio
days.)

e daily: access for a pre-determined number of days (note: Partial days will not be prorated.)

e interim: Students with academic necessity may apply for studio use during periods between
semesters, excluding the interim period before Fall semester. Students must ask their cognizant
faculty to sign this form as confirmation of need and ability to work independently. No monitor is
on duty, supplies are not available for purchase, and hours are limited by staff availability. The
cost is $50/week.

e Risograph: Users must complete the training prior to submitting a proposal for use; rather than a
studio use fee, approved Riso users pay $5 per half hour at the time of use.

Flat File Rental

Depending on enrollment in BAP courses, flat file space may be available to Independent Studio
Users. If you would like flat file space, please ask the Studio Use Coordinator if any is available.
When available, the rate is $10 for a half-file for the duration of your approved use. Files must be
cleared out by the end of open studio for the semester or by the end of your pre-determined studio
use period, as applicable. Anything left behind will be considered a donation or disposed of.
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Proposal for Book Arts Studio Use

Name:

Date:

Semester of proposed use:
unid (if applicable):
Phone:

Email:

List Book Arts Program courses completed, and their semester of completion:

If applicable, please describe relevant training you've received elsewhere:

Type of studio use requested

Check one and complete associated field.
[J semester semester (fall/spring/summer, year):
[0 weekly date range requested:
0 daily date range requested:
[ interim faculty sponsor signature:
[J Risograph date training completed:

Type of studio user (please check one):
[0 U of U student
00 U of U faculty/staff
00 Community Member

Outline of proposed project(s):

Provide as many details as possible regarding your project(s): purpose, timeline, content, media,
edition size, techniques, equipment to be used, etc. Note: The studio and its equipment cannot be
used for commercial purposes.

Estimated studio hours necessary to complete the project(s):

* Please return this form to the Studio Use Coordinator, Jazmin Gallegos, in the Book Arts Studio, or via email to

jazmin.gallegos@utah.edu


mailto:jazmin.gallegos@utah.edu

